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General information about Faculty of Tropical AgriSciences

Who is who?

Study counsellors, program teachers for ICARD, TZ

What faculty offers to students?

Students’ groups at FTA

Basic rules of studying at FTA

Fees and scholarships

Learning support systems

Mix

Contact info:

Office on 4th floor in FTA building

Consultations hours - 

https://home.czu.cz/en/hejkrlik/home 

hejkrlik@ftz.czu.cz 

PROGRAM
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Orientation Meeting - ZS 23/24

Presentation

Password: „apple“

Short test for credit

3 chances

Open book test from home computers

Till the end of 12th week of the semester

Minimum number of points

MOODLE
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Obligatory part is 

related to Training 

from CZU Safety 

Rules. Please, 

read it in Moodle.

The part will be 

activated in one 

week.
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Since 1961, long history of transformations and 

changing of facilities within the campus…

• 500 enrolled students

• 58 employees

• 30 teachers

FACULTY OF TROPICAL 
AGRISCIENCES

Dr. Ferdinand Stočes 

first dean of Dep. of World Agriculture 

(1961-1968)
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MANAGEMENT OF FTA prof. dr. ir. Patrick Van Damme

Dean of FTA

Ing. Jiří Hejkrlík, Ph.D. 

Vice-dean for 
education and quality

Ing. Petra Chaloupková, 

PhD., dr. h.c.

Vice-dean for 
international relations

prof. Ing. Jan Banout, Ph.D.

Vice-dean for science, 
research and Ph.D. 
studies

Ing. Jana Mazancová, Ph.D.

Vice-dean for 
development of the 
faculty
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DEPARTMENTS

Dep. of Crop Sciences and Agroforestry

doc. Ing. Lojka Bohdan, Ph.D.

Dep. of Animal Science and Food Processing

Mgr. Barbora Černá Bolfíková, Ph.D. 

Dep. of Sustainable Technologies

prof. Ing. Jan Banout, Ph.D.

Dep. of Economics and Development

doc. Ing. Miroslava Bavorová, Ph.D.

Wednesday, 11 October 2023 6ORIENTATION MEETING



You are not sure what to do as your 

Bachelor’s or Master’s thesis?

Check web page of FTA research 

teams

https://www.ftz.czu.cz/en/r-9419-

departments 

ARE YOU INTERESTED IN SOME 
PARTICULAR RESEARCH TOPIC?

Wednesday, 11 October 2023ORIENTATION MEETING 7

https://www.ftz.czu.cz/en/r-9419-departments
https://www.ftz.czu.cz/en/r-9419-departments


Contact person for under-graduate (B.Sc.) programs

Mgr. Simona Marková, markovas@ftz.czu.cz 

Contact person for graduate (M.Sc.) programmes:

Mgr. Ilona Marková, markovai@ftz.czu.cz 

Study system support, quality and data manager:

Ing. Petra Kejřová

Office hours:

Tuesday 10:00 AM - 11:30 AM and 01:00 PM - 3:00 PM

Thursday 10:00 AM - 11:30 AM

E-mail: studijniftz@ftz.czu.cz  

Phone: +420 22438 2164

Web-page: https://www.ftz.czu.cz/en/r-9420-study/r-9508-study-

administration-office 

ACADEMIC ADMINISTRATION 
OFFICE
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Request submission: 

Contact Centre → Searching for solution → Select the correct 
request (Confirmation of Study, Interruption of Study, Repeating 
study, Individual Study Plan, Optional Courses (only MSc), Notice 
of Termination of Study and General request for other cases) → 
Fill in the request → Click on button Submit

Check the status of requests: 

Contact Centre →My queries → Processed and Unprocessed 
requests →  State (click on key below for more information) or 
click on black arrow for detailed information (History of query 
statuses)

UIS REQUEST FORMS

Wednesday, 11 October 2023

UIS → Personal information → Student’s portal → Contact 

centre 

All official communication FROM the 

university must be in Czech language



Our faculty has a team of staff and students dedicated to providing study support 

services to help you get the most out of your learning experience

https://www.ftz.czu.cz/en/r-9420-study/r-9506-information-for-students/r-10815-

study-counselling

Vice-dean for Education and Quality

Ing. Jiří Hejkrlík, Ph.D.

Academic Administration Office

Mgr. Simona Marková

(contact person for students with special needs)

Vice-dean for development of the faculty

Ing. Jana Mazancová, Ph.D.

(gender equality, diversity and inclusion, unwanted behaviour and 

discrimination)

STUDY COUNSELLING
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Should be contacted if you face your own personal study-related 

difficulties

ICARD (International Cooperation in Agriculture and Rural 

Development)

doc. Ing. Bc. Tatiana Ivanova Alexiou, Ph.D. 

+420 22438 2603

ivanova@ftz.czu.cz

TZ (Tropické zemědělství)

Ing. Tamara Fedorova, Ph.D..

+420 22438 2510

fedorova@ftz.czu.cz

BACHELOR‘S STUDY SUPPORT 
COORDINATORS
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Tropické Zemědělství

Ing. Iva Viehmannová, Ph.D. 

International Cooperation in Agriculture and Rural 

Development

Ing. Jiří Hejkrlík, Ph.D.

Should be contacted if you face problems with 

availability of optional courses, cancellation of courses 

or any study program design issues

STUDY PROGRAM 
COORDINATORS – BACHELOR’S

Wednesday, 11 October 2023 12ORIENTATION MEETING



International Development and Agricultural Economics

doc. Ing. Miroslava Bavorová, Ph.D.

Agri-food Systems and Rural Development

prof. Ing. Jan Banout, Ph.D.

Tropical Crop Management and Ecology

doc. Ing. Zbyněk Polesný, Ph.D.

Tropical Forestry and Agroforestry

prof. Ing. Lojka Bohdan, Ph.D.

Wildlife and Livestock Production, Management and Conservation

Doc. Karolína Brandlová, Ph.D.

Tropical Farming Systems (Including Double Degree form with University of 

Hohenhaim)

prof. Dr. Ing. Eloy Fernández Cusimamani

Should be contacted if you face problems with availability of optional course, 

cancellation of courses or any study program design issues

STUDY PROGRAM 
COORDINATORS – MASTER’S
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▪ Enhancing the FTA experience
▪ Providing support for current and    new 

students - email, events
▪ Maintaining contact with Alumni
▪ Our team: Hajra (Pakistan) - Head of Student Ambassadors; ICARD; Sarah 

(Czech Republic) – Co-Head of Student Ambassadors, Barbora (Czech 

Republic), ASRD; Jonathan (Germany), ICARD; Marek (Czech Republic), 

SRD;  Jignesh (India), TABM;  Sarah (Great Britain), WLPMC; Evans Twum

(Ghana), Ginny (Canada), ICARD, TFA; Thoniso (Zambia), WLPMC

Do you need any advice from
current international students?
Contact us!
student_ambassadors@ftz.czu.cz

Find more information in 
our 
Website!
https://1url.cz/1Ks4c

Stay updated and know when our 
events are coming your way
Register your email!
here!

STUDENT AMBASSADORS - INTERNATIONAL 
STUDENT CENTRE

Open Day – welcome event for all students, International Fair 
Trade Party
Teambuilding in campus and walk in Prague
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Mgr. Simona Marková, markovas@ftz.czu.cz 

Institute of education and communication

Address:

Česká zemědělská univerzita v Praze

Kamýcká 12/89, Praha 6 – Suchdol

kolej F

Downstaires

Working hours (during academic year)

Středa 9:00 - 12:00

Contact persons:

Prof. PhDr. Beáta Krahulcová, CSc.

tel.: 606 245 875

e-mail: krahulcova@ivp.czu.cz

Mgr. Jiří Votava

tel.: 606 494 950

e-mail: votava@ivp.czu.cz

DEPARTMENT FOR STUDENTS 
WITH DISABILITIES
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Recently:

1 case of inappropriate behavior

2 cases of plagiarism

3 plagiarism of Master‘s thesis

1 plagiarism of Bachelor‘s thesis

6 cheating in attendance

1 cheating during exams

1 termination of studies

2 conditional termination of studies

8 reproof of the dean

DISCIPLINARY COMMISSION OF 
FTA

Ing. Jiří Hejkrlík, Ph.D. 

Chairman

Ing. Jana Mazancová, 

Ph.D.

Representative of 
academic staff

Ing. Marek Jelínek

Representative of 
students

Bc. Sarah Waltrová

Representative of 
students
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GENDER EQUALITY POLICY

CZU Strategy 2021+

Gender Equality Plan

 

Ethical Committee + Code of 

Ethic

https://www.czu.cz/cs/r-7210-o-czu/r-7699-organy-czu/r-

12432-eticka-komise

https://www.czu.cz/cs/r-7210-o-czu/r-7699-organy-czu/r-12432-eticka-komise
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https://www.czu.cz/cs/r-7210-o-czu/r-7703-uredni-deska

WHISTLEBLOWING
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FOREIGNER STUDENTS 2022-2023
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Ing. Petra Chaloupková, PhD., dr. h.c. 

Vice-dean for international relations

Ing. Jana Hummelová, Ph.D.

Erasmus+ Coordinator, Support of students‘ mobilities

Summer schools

Ing. Mandíková Jana, Ph.D.

Erasmus+ Capacity Building Coordinator

Ing. Králová Lucie

Travel Orders manager

Office: NFTZ/412

E-mail: internationaloffice@ftz.czu.cz

Office hours:

Monday 10:00 – 12:00

Wednesday 10:00 – 12:00

Phone: +420 22438 2496

INTERNATIONAL RELATIONS 
OFFICE
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Web: https://www.ftz.czu.cz/en/r-9422-

international-relations

INTERNATIONAL RELATIONS 
OFFICE

• FB:

• https://www.facebook.com/internationalrelations

officeFTA

– News and updates about:

• Student’s travel grant support (aprox. 10-20 

000,- CZK for international travels, open 

March – April)

• Erasmus+ for studies & practical training

• Summer schools abroad
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ERASMUS+ PROGRAMME

EU exchange programme for students and staff among the Union (and associated) countries

FTA – 24 partner universities in Belgium, Germany, Italy, Spain; Turkey; Bulgaria, Croatia, Denmark, France, Hungary, the 

Netherlands, and Portugal

Financial support - EU and national Ministries of Education

Scholarship: 480 - 750 EUR/month

Extra support for students with special needs and/or disabilities

Erasmus+ for studies (3-12 months) or for training (2-12 m.)

More info: www.ftz.czu.cz -> International Relations -> Erasmus+

Contact: Ing. Jana Hummelová, Ph.D., hummelova@ftz.czu.cz
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Leaving on ERASMUS program?

You need Request for going on ERASMUS

https://www.ftz.czu.cz/cs/r-6857-studium/r-7956-studijni-oddeleni 

Recognition of optional courses is decided by the coordinator 

of the programme

Recognition of obligatory courses is decided by particular 

course supervisor

Individual study program is necessary to be designed, 

negotiated and approved prior the departure

ERASMUS+ PROGRAMME
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2017-23

Georgia

Cambodia

Vietnam

Moldova

Mongolia

Thailand

India

Indonesia

Ukraine

4-5 ECTS

FTA SUMMER SCHOOLS
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Biodiversity conservation and protection (Senegal)

Sustainable agricultural production (Peru, Vietnam, Angola, 

Kenya, Kyrgyzstan)

Agricultural education and extension (Angola, Namibia, 

Moldova, Ukraine, Kazakhstan, Uzbekistan)

Food safety and food security (Zambia, Mali, Mongolia)

Curriculum development (Bosnia and Herzegovina, Georgia, 

Ethiopia, Moldova, Mongolia, Cambodia)

DEVELOPMENT PROJECTS

Wednesday, 11 October 2023 28ORIENTATION MEETING



STUDENTS WORKING IN DEVELOPMENT PROJECTS
Peru - Composting Vietnam – solar drying

Senegal – Transport of antelope Angola – teaching at local Agricultural secondary school
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STUDENTS WORKING IN DEVELOPMENT PROJECTS
Peru – agroforestry

Vietnam – aquaculture

Vietnam - 

ethnobotany

Angola – agricultural 

secondary school
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STUDENTS WORKING IN DEVELOPMENT PROJECTS
Georgia – data collection

Senegal – environmental education

Senegal – environmental education

Cambodia – technical training
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FTA IS FAIRTRADE FACULTY

We support ethical, sustainable and responsible production, trade 

and consumption
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FTA STUDENTS FAIR TRADE STEERING GROUP – “BEFAIR”

Facebook.com/BeFairCzu
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FTA RUNNERS 
CLUB
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Labe Run 2023

Špindlerův Mlýn – Děčín

380 km

Wednesday, 11 October 2023

If you want to joint he FTZ runners‘ club, send message to hejkrlik@ftz.czu.cz
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NGO - Derbianus CSAW

Established by the group of experts from FTA

Involved in wildlife antelope conservation program 

in Senegal

http://www.derbianus.cz/

DERBIANUS CSAW, O.S.
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BASIC RULES & PROCEDURES

How to pass with minimum damage to you and us
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GUIDEBOOK FOR NEW 
STUDENTS

https://www.czu.cz/en/r-9188-study/r-9252-information-for-

students/r-9270-guide-for-a-new-student
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Thanks to the effort of Master’s students from 

WLPMC you can also download this guide to the 

faculty and Master’s studies:

STUDENTS‘ GUIDE TO THE 
FACULTY
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INFORMATION FOR STUDENTS

https://www.ftz.czu.cz/en/r-9420-study/r-

9506-information-for-students 
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1 credit = 25 work hours

5 credit = 125 work hours of student

180 ECTS for under-graduate

15 ECTS for Bachelor thesis

120 ECTS for graduate

25 ECTS for Master’s thesis

The system allows for recognition of course  from other 

faculties, Czech or foreigner universities

WHAT IS ECTS CREDIT?
Cz: Zápočet

Eng: Pass-eligibility (credit)

= fulfilment of requirements, not ECTS credit!

= creditability

= eligibility to register for exam
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Last update 16.6.2022

FTA/Studies/documents

https://www.ftz.czu.cz/en/r-9420-study/r-9506-

information-for-students

STUDY AND EXAMINATION 
RULES
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Article 7 „Organization of studies“

(8) Attendance at all forms of classes is obligatory. The subject guarantor may declare the 
attendance at some specific forms at some classes as non-obligatory.

Article 8 „Credits and Examinations“

(6) Students register for their examinations through the CZU on line registration system for the 
announced examination dates. Registration for examination is mandatory.

(8) The examiner confirms the passing of an examination, at latest 3 working days after the 
examination took place, by entering the date of the passing of the examination, entering the 
relevant mark in words according to subsection 7) in to the university electronic data base.

BASIC RULES
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BASIC RULES

Article 10 „Enrolment in subsequent years of studies “

(3) For enrolment to the subsequent year the student must fulfil at least 50 ECTS from previous year.

In case a student repeat a subject in a subsequent year, repeats a year, or follows an individual study programme, he/she 

may study in one study programme, including transferable subjects, the same subject at most twice. 
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BASIC RULES

Article 8 „Enrolment in subsequent years of studies “

(6) Before the start of the summer semester, students in the first year of study programme must acquire at least 10 

ECTS, as set by the curricula of the winter semester, failing which the student’s studies may be terminated.
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Study results confirmation

The study results should be confirmed by student continuously during semester and have to be 

confirmed before enrolment to the next semester

UIS → Personal Information → Student’s portal → E-study portal → Study results confirmation



BASIC RULES

6.9.2024 – last day for any exam from 2023/2024

26.8. - 30.8.2024 – days for submission of any request

Repetition of the study year

Interruption of studies…

If you don’t fully fulfil study requirements by 6.9.2024 your studies will be terminated!

Mid of September – last deadlines for enrolment to 2nd year (check the calendar). If you don’t come personally for 

enrolment, your studies may also be terminated!
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BASIC RULES

Article 11 „Repetition of the Academic Year“

(2) During his/her studies a student can repeat only one year of studies.

FTA rule: Student can repeat with any number of courses or only with MSc or Bc. Thesis

Article 12 „Interruption of Studies “

(2) Studies may be interrupted for a minimum period of one semester. The maximum interruption period is:

3 years in a bachelor study programme, 2 years in a master study programme.

FTA rule: Student should interrupt Studies right after the registration, at the beginning of semester
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BASIC RULES

Article 12 „Individual Study Plan“

(1) In specific cases the student may apply for an individual study plan; this request may be granted by decision of the 
Dean.

(2) An individual study plan enables the student to distribute or change the schedule of his/her prescribed individual 
study plan in a particular academic year, or to study subject curricula of several academic years simultaneously.

FTA rule: Specific cases means activities related to FTA activities, master/bachelor thesis data collection, internship at study related 
institutions

Individual Study Plan is also granted to students leaving on Erasmus

It does not except student in attending lectures or seminars!
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OTHER INFORMATION

How to pass with minimum damage to you and us, vol. II
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Accommodation subsidy

For all out-of-Prague students and foreigners

Aprox. 2200,- CZK every quarter

Application in UIS

Scholarship for General Achievement

Study mean of results

<1.20 and no “good” - 1500,- CZK a month

Award for published scientific article in journal with IF or SJR

Up to 10 000,-CZK

Other „Honours and Prizes“ mentioned in SERs (best thesis, …)

ACCOMMODATION AND 
EDUCATIONAL GRANT
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At FTA following fees apply:

6000,- CZK for academic year in any Master‘s English 
program

8000,- CZK for ICARD

Must be paid BEFORE enrolment to the next academic 
year

60 000,- CZK self-financed students at TFS

Students studying in English for more then 3+1 Bachelor 
or 2+1 years Master at any Czech university

40 000,- CZK per year

In Czech

42 000,- CZK per year

FEES DURING STUDIES

Wednesday, 11 October 2023ORIENTATION MEETING 50



Optional courses A – profile courses for state 

exams

Optional courses B – other recommended courses

Other optional courses

Even from other faculty (request with explanation 

approved by the Vice-dean for Education)

Be careful about clashes in the courses schedule!

Think about the “corridors” for your state exams!

SELECTION OF OPTIONAL 
COURSES FOR MASTER’S

Wednesday, 11 October 2023ORIENTATION MEETING 51



STUDY SUPPORT SYSTEMS

Communication and information sharing
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Czech/English language

Personal information

Detailed study plans of all study programs

Courses schedule

Registration to examination

2 weeks before exam period

Selection of tutorials

Every last week before the start of semester

Selection of optional courses – 2 rounds

In October and April

Selection and submission of final theses

Regularly check your study records and fill missing credits!

UIS – UNIVERSITY 
INFORMATION SYSTEM

After first login to UIS – 
change your password!
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Obligatory communication channel

Study departments massages

Lecturers messages

MOODLE

CULS massages

https://mail.studenti.czu.cz 

At least transfer your emails to normal email box

UNIVERSITY EMAIL
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Students‘ e-mail box !!!

https://mail.studenti.czu.cz/


MS TEAMS FOR ONLINE TEACHING

Part of Microsoft Office 360 pack, which is free for all university students

If you are not automatically assigned to the MS Team for the course, you must contact the 
teacher!
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University Library (former SIC)

Card Centre (1st floor)

8-12, 13-15 hours

250 CZK / card issue

300 CZK / deposit (refund)

University electronic wallet (UEW)

Students‘ Menza (cafeteria, buffe)

Copy, print, library, …

Charge by cash in Menza‘s hall, SIC, dorms, … (Charging kiosks) or via 
a bank transfer

food.czu.cz – where to pay with UEW

uep.czu.cz – how to use the UEW

ISIC CARD
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HOW TO CHARGE YOUR ISIC CARD ON-LINE

Log in to is.czu.cz

Find the box „Protection or Personal Data“

Click on „Personal data check“
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HOW TO CHARGE YOUR ISIC CARD ON-LINE

Remember your Identification Number

Create the following payment from your bank account

Receiving account number: 35-500022222/0800

Variable symbol: 997502

Specific symbol: YOUR IDENTIFICATION NUMBER
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HOW TO CONNECT TO CZU WIFI - EDUROAM

Log in to is.czu.cz

Find the box „Technology and its administration“

Click on „Access to the university network“
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HOW TO CONNECT TO CZU WIFI - EDUROAM

Click on „Generate 

password“
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Use your login and password to connect to 

EDUROAM

HOW TO CONNECT TO CZU 
WIFI - EDUROAM

Don‘t forget to use 
the domain @czu.cz
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Obligatory before the registration to the exam

Fill the comments!

It is important feedback for lecturers and departments

Part of the evaluation report and our Internal evaluation of quality of 

each study program on annual basis

Best teacher campaign and promotion

TEACHERS’ EVALUATIONS
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This facebook group was made for all students of Faculty of 

Tropical AgriSciences.

Aim is to improve communication across study programmes

by sharing information related to study.

What to share:

Information related to the field of study – it may be open 
lectures, conferences, interesting links, events…

https://www.facebook.com/groups/547662159332333 

STUDENTS’ FACEBOOK GROUP
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ACADEMIC YEAR SCHEDULE

Available on-line on:

https://www.ftz.czu.cz/en/r-9420-study/r-9506-information-for-students

Important deadlines!
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THE END
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