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Procedures
Admission and registration of exchange students is organised through the faculty or the department. An exchange student will receive a registration form once the UCL department has been informed of his/her selection by the home institution. The form should be sent back before May 31 (1st semester) or November 30 (2nd semester) to the UCL departmental co-ordinator, together with the following documents:

· a photocopy of a valid passport or identity card; 

· an exchange student certificate issued by the sending university; 

· an ECTS Learning agreement duly signed by the academic coordinator of the sending university; 

· a transcript of records of all preceding years in higher education; 

· three colour photos. 

The departmental co-ordinator will forward the registration form to the enrolment office who will send the student an acceptance document, "Autorisation d'inscription", to be used for possible visa application procedures.

Upon arrival, students should go to the enrolment office in Louvain-la-Neuve or Brussels in order to register at the university. They should be in possession of the following documents:

· a valid passport or identity card (non-European Union citizens should be in possession of a visa); 

· the UCL acceptance document "Autorisation d'inscription"; 

· a proof of health insurance (European health card or a private insurance certificate). 

Academic Calendar 

The academic school year covers two quarters, called "quadrimestres": 

· Classes in the first quadrimestre of 2008-2009 will be given from September 15th until December 20rd, 2008; exams are held from January 5th to January 17th, 2009. 

· Classes during the second quadrimestre are from January 26th until May 16th, 2009, with two weeks for Easter vacation (April 6th until April 19th); exams are held between June 1st and June 27th, 2009. 

During the third exam session, held between August 24th and September 12th, 2009, the student can re-sit exams for those subjects for which he or she has not yet obtained a satisfactory result or for which he or she has not yet taken the exam. Each exam however can only be taken twice during the year. 

Students are strongly advised to attend courses from the very beginning , in order to increase their chances of passing their exams at UCL.
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