
ONLINE LEARNING AGREEMENT

CZU - Summer Semester 2019/2020

How to create an



1. REGISTRATION

 Open the webpage: https://www.learning-agreement.eu/student/home/login.php

 On a top right corner, click on „register“ 

https://www.learning-agreement.eu/student/home/login.php


1. REGISTRATION

 Create an Erasmus+ profile. (Don‘t forget to read and agree to the privacy policy)



1. REGISTRATION

 The platform will send a confirmation email to your email box. (The email can end up 
in a spam folder, please check it as well)

 Open the email and click on „Activate My Account“

It is also possible to download 
E+ app into your smartphone. 
Simply use the button Android 
or iOS.



2. CREATING AN ONLINE LEARNING 
AGREEMENT

 After your account is activated you can log in and create new Learning 
Agreement.



2. CREATING AN ONLINE LEARNING 
AGREEMENT

 Fill in the details about you. 

 Please select 2019/2020 as the 
Academic Year.

 If you are not sure about your Field of 
Education, please contact your 
Erasmus+ Coordinator.

2019/2020



2. CREATING AN ONLINE LEARNING 
AGREEMENT

 Select correctly your home university (sending institution)

- Specify the faculty

- Specify your contact person (name + email)

- The contact person has to be someone

from your home university who CAN 

SIGN your Online Learning Agreement!



2. CREATING AN ONLINE LEARNING 
AGREEMENT

 Click on „Next Step“ and choose the Receiving Institution. 

 Submit the selection



2. CREATING AN ONLINE LEARNING 
AGREEMENT

 Specify the faculty at which you will study at CZU

 CZU has six faculties and one institute

 Faculty of Economics and Management

 Faculty of Agrobiology, Food and Natural Resources

 Faculty of Engineering

 Faculty of Forestry and Wood Sciences

 Faculty of Environmental Sciences

 Faculty of Tropical AgriSciences

 Institute of Education and Communication



2. CREATING AN ONLINE LEARNING 
AGREEMENT

 Fill in the Contact person name and 

email

 Contact person is: „Ondrej Votinsky“

 Email: 

„erasmus_incoming@rektorat.czu.cz“

 Click on „save“ and „next step“

Ondrej Votinsky

erasmus_incoming@rektorat.czu.cz



2. CREATING AN ONLINE LEARNING 
AGREEMENT – COURSE SELECTION

 To search for courses taught at CZU in the summer semester, please open
the following link – COURSES.

 I kindly ask you not to use any other source to search for courses, since
other sources may include mistakes.

 Please note, that at least 50% of your selected courses have to be from
one faculty!
 For example: three courses from the Faculty of Agrobiology, two from the Faculty of Engineering

and one course from the Faculty of Environmental Sciences

https://czuvpraze-my.sharepoint.com/:x:/g/personal/votinsky_rektorat_czu_cz/EYjHTTXActNCpvqO-p5m_6gBRt-7erqFrZ8SWZj38jMRmQ?e=rNPr1l


2. CREATING AN ONLINE LEARNING 
AGREEMENT – COURSE SELECTION

 When you choose your courses, go back to creating the OLA.

 Step 4 has two tables. Table A is for courses taught at CZU. Select „+ add

subject“ and copy-paste all the details about the courses from the excel sheet

into the OLA.



2. CREATING AN ONLINE LEARNING 
AGREEMENT – COURSE SELECTION

 For example:



2. CREATING AN ONLINE LEARNING 
AGREEMENT – COURSE SELECTION

 At the end your Table A has to containt all the courses you want to study at CZU. 

 Here is an example of how Table A can look like



2. CREATING AN ONLINE LEARNING 
AGREEMENT – COURSE SELECTION

Please note that MAXIMUM total number

of ECTS credits per semester is 35!



2. CREATING AN ONLINE LEARNING 
AGREEMENT – COURSE SELECTION

 Specify

 Component code (Course code)

 Title

 Semester

 Number of ECTS credits

 Link to the course website.



2. CREATING AN ONLINE LEARNING 
AGREEMENT – COURSE SELECTION

 After filling in all the courses into Table A, you can fill in courses into Table B.

 Table B works in a same way as Table A.

 If you have some questions about what to fill into the Table B, please contact your home

university.

 The Table B cannot be empty!



2. CREATING AN ONLINE LEARNING 
AGREEMENT – COURSE SELECTION

 Specify

 Component code (Course code)

 Title

 Semester

 Number of ECTS credits

 Link to the course website. 02/2020 06/2020



2. CREATING AN ONLINE LEARNING 
AGREEMENT – COURSE SELECTION

 Also, specify the planned period of the
mobility

 Dont forget to specify the Language and 
its Level.

02/2020 06/2020

english



3. RESPONSIBLE PERSONS

 Move to step 5 and specify:

 Responsible person at the Sending Institution
 Is someone who CAN SIGN your OLA!

 Responsible person at the Receiving Institution

 Name: „Ondrej Votinsky“

 Email: „erasmus_incoming@rektorat.czu.cz“

Ondrej Votinsky

erasmus_incoming@rektorat.czu.cz



4. DO NOT SIGN YOUR OLAYET

 Please double-check the email addresses of both responsible persons.

 However, DO NOT SIGN YOUR OLA until you receive an 

approval from me that your course selection is correct. 

 When you receive an approval, you can sign your OLA by going to 

Step 6 - commitment



4. COMMITMENT

 Once your OLA is signed by you, click on „send to sending inst. coordinator“

 This will send an automatic email to the email address of the Responsible person from your home
university

 Please note, that this automatic email may end up in a spam, therefore, ask your responsible
person to check the spam folder as well!

 This email cannot be resend by neither the Receiving Institution nor you.



5. HOW OLA WORKS

 The Responsible person from the 
sending institution can now decide
if your OLA can or cannot be signed.

 If the Responsible person from the 
sending institution will sign your OLA, 
an automatic email requesting a 
signature will be sent to an email 
address of the Responsible person from the receiving institution (CZU). 

 If the Responsible person from the sending institution will decline your OLA, you will receive an automatic email asking you to correct 
mistakes. After you correct the mistakes you will need to send the OLA again by using the „send to sending ins. Coordinator“ button.

 If your OLA was signed by the sending institution, it is automatically sent to the receiving institution.

 The receiving institution can now decide if your OLA can or cannot be signed.

 If the OLA is signed, you will receive an information to your email that all the requested signatures has been gained.

 If the receiving institution will decide that your OLA cannot be signed you will receive an email asking you to correct mistakes in your 
OLA.

 After you correct your mistakes you need to send the OLA again to the responsible person from the sending institution by clicking on 
„send to sending ins. Coordinator“ button.


