Frequently asked questions about the UGC call

1. Is it possible to sign the grant application form digitally? Or partly digitally and partly physically?
· It is impossible. The Binding rules on applicants and recipients, chapter 2.1 Student grant application, subchapter Submission of Student Grant applications states: The project principal researcher will submit a complete application for a Student Grant, in hard copy, with all signatures (those of the principal researcher, other researchers, mentor/s and the Head of the Department of the principal researcher) at the Department of Science and Research at Rectorate. This way allows only the physically signing of the Student grant application.  
 
2. Is it possible to have a foreign mentor or mentor from other institutions in the Czech republic?
· The role of a mentor is generally taken by a DSP student’s supervisor or expert advisor with the minimal academic degree of Ph.D. Participation of at least one mentor in the implementation of a Student Grant is mandatory. In these circumstances, the mentor has to be one of the DSP student’s supervisors or expert advisors. We strongly recommend you to ask to be a mentor somebody from CZU.
· In the case of other mentors in one team, other variants are theoretically possible. But we draw attention to their administrative difficulty, especially with a gain of the physical signature on the paper version of the Student grant application, the conclusion of the mentors' employment relationship and proper settings of all requirements with Czech and international law in the case for a foreign mentor. We draw attention to the necessity of mentors´ signature on all activity reports during grant implementation.
 
3. Personnel costs include in the "calculator", resp. grant budget, employer´s statutory payments, is the same rule for foreigners?
· Please, enter the data in the project budget calculator as is required by the calculator. This means the gross salary of researchers, from which the calculator calculates statutory employer´s payments according to the legislation valid in the Czech Republic. In the case of foreigners, the proper setting of all requirements following Czech and international legislation will be resolved individually with the CZU Department of Human Resource Management after the announcement of results and selection of supported projects.
 
4. Is the data collection in Africa mandatory foreign activity?
· All researchers with work capacity corresponding to 0.3 workloads and higher must perform at least one educational/research activity abroad (e.g. internship, summer school, research stay, active participation in conferences) during the execution of a Student Grant. 
· Data collection is a research stay.
· To prove of this activity a confirmation/certificate of participation in an activity abroad, issued by a foreign institution, is required. At the very least, a certificate must provide the identification of the foreign institution, contact data, duration of the foreign activity, and information on the number of hours in the case of summer schools, internships or research stays and similar events.  
· If an educational/research activity is carried out in a country where the student’s mother tongue is generally comprehensible (e.g. Slovakia), at least a part of the activity concerned must be carried out in a foreign language (e.g. presentation of a paper, the text of a study).

5. Is it mandatory to list any courses of the IGA project in the student grant application in the part of their educational goals and complete 24 hours of the course (trivial support)?
· Yes, each member of the research team must complete an educational activity from the offer within the project Improvement in Quality of the Internal Grant Scheme at CZU (IGA) in the range of min. 24 hours. The offer of educational activities is published here: https://www.czu.cz/en/r-9189-science-research/r-16373-ugc/r-16375-educational-activities 

6. Must activity reports be submitted only in paper form at the Department of Science and Research at Rectorate? In the case of going abroad or fieldwork is this requirement very limiting.
· In the sense of Binging rules for applicants and recipients of UGC is the researcher obliged in the case of: 
. Month Activity Report – A completed Activity Report, signed by the given researcher and mentor, must be presented in hard copy at the SaR R Department by the 8th day of the subsequent month.
. Interim Activity Report – A completed Interim Activity Report, signed by the main researcher and mentor, must be submitted in hard copy at the SaR R Department by the 15th day of the subsequent month. 
· In order to simplify the submission of the activity report, in justified cases, eg when the researcher or mentor goes abroad, it will be possible to submit the activity report by email in the form of a scan with signatures. The researcher will ensure the delivery of a printed version of the activity report with physically signatures to the SaR R Dept. as soon as possible. The researcher will inform SaR R Department.
· This new possibility how to submit an activity report will be regulated in the Binding Rules for Applicants and Recipients of UGC.


7. Is there a preferred citation style in the project application? 
· NO, the citation style is not defined. 


8. Internal and external courses. All internal courses are full now, will be more internal courses available? If no, please consider, if is posible to attend some external courses.  
· Only internal courses are allowed. 
· Internal courses will continue also in 2021 and 2022. On websites to each internal course is defined the total number of courses and number of open courses. Unfortunately, the dates of new courses depend on the free time capacity of lecturers and we don´t know the new course´s terms yet.  


9. Is it possible to insert an external link in the application form? The reason is the lack of space for the list of activities and their time requirements (4,000 characters), which we solved by referring to an external document (excel table).
· It is not possible to insert an external link in the project application form. Please modify the text in application form to fit within the limits allowed by the application. Take advantages of the limited possibilities, that the application offers and enter information and structure it with using numbering, tab, space.

10. Is there i limit on the mentor´s workload capacity? 
· Mentor participation is required in the project implementation. If you will pay personel expenses from the project to the mentor, the mentor must meet the same conditions of the maximum workload capacity as you. That means, the amount of his workload capacity can reach a maximum of 1.2 times the working time fund.
· Please inform your mentor (s) about this condition and implement the condition into your project application.

11. How is defined Risk analysis?  – For now, we we have defined a list of risks and their related properties:
· Structure: description, probability level (low-medium-high-very high), impacat level (stejná škála), precautions (metody prevence a řešení).
· Items: We listed Risks as Team breakdown, poor estimation of time, technical problems with experiments, poor results of experiments. 
· The Structure is OK. In the second part of the Project and financial  management module is further defined overall severity (dark red fields), described simply on a scale from Acceptable to Unacceptable, I recommend stating this before precautions.  
· Items: Consider also the risks associated with the acceptance of the manuscript, or impossibility of abroad activities due to a COVID pandemic.
· I copy part of the presentation to block II, course Project and Financial Management, below, author: doc. Ing. Tomáš Šubrt, Ph.D.
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12.  Is it possible to use the results/outputs of the project in the dissertation? 
· [bookmark: _GoBack]Yes, researchers can use project results/outpus (f.e. measurements results) in their dissertation. However, only the outpus/results of the project must not be the dissertation as a whole. If the dissertation is the set of scientific articles, the researcher´s publication output from this grant can be part of this set of articles. 
[image: ]
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